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Travel Authorization Form:
          JIGME SINGYE WANGCHUCK SCHOOL OF LAW
TRAINING/TRAVEL PROPOSAL FOR AC/HRC’S REVIEW:
1) 	Programme details:
a) 	Programme:
b)	Place:
c) 	Proposed date of start/end (including travel dates):
d)	Source of funding:
2)	Purpose: 
 
3) 	Programme Content:
a) 	Objectives of the proposed Programme/Travel: 
 
b)	Expected Outcomes of the Programme/Travel:
 
c) 	Training/travel review date (post-training): *Please attach program details, if any.
 
4) 	Candidates List:
	SN
	Name
	Designation 
	Organization (Div/ Dept)
	Justifications for nomination

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


 
5.          	Program/Travel Cost Details (if available):
	Particular
	Rate (US&/ Nu)
	Amount
	Total in Nu.
	Remarks

	DSA/Actual cost*
	 
	 
	
	100%, 50% or 20%

	Mileage/Airfare
	
	
	
	

	Food 
	
	
	
	

	Rooms 
	
	
	
	

	Total Estimated Expenditure
	
	


Note:  
a) 	DSA Entitlement for transit halts is as per rules and attached travel authorization.
b)	This form should include only travel-related claims and expenses.
6.          	Focal person for the group/training (or group leader):
7.          	AC/HRC sitting no. & date (Long-term and Short-term training):
Recommended by:
	Supervisor 1*
 
 
 
(Name and Signature)
	Supervisor 2*
 
 
 
(Name and Signature)
	Supervisor 3*
 
 
  
(Name and Signature)
	Supervisor 4*
 
  
 
(Name and Signature)

	Date:
	Date:
	Date:
	Date:


*In the case of candidates from different Div/Dept, the form has to be signed by the respective supervisor(s).                                                                                
 
Remarks by the Head of Finance:
	


                  
Remarks by the HoD/Project Manager for Project activities:
	



                                       
              
 
     
 
        	 (Registrar/Dean)
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